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304-1.  Duties of Comptroller. 1. It shall be the
duty of the comptroller to exercise control over
the financial concerns of th e city and to
prescribe the forms for the methods of keeping
and rendering all city accounts.

2. The city comptro ller shall, on
January 25th of each year, adjust and close all
the city's accounts for the year ending on the
31st da y o f December of the preceding
calendar year, and submit to the common
council with his annual report a copy of the trial
balance of his books at said date.

3. He shall, on or before January
24th of each year, audit and charge the proper
funds with all bil ls of the previous calendar year
which may be submitted to him and it is made
the duty of each and every officer, c l e rk and
employe of the city to procure and present to
the city comptroller all claims of any nature for
the previous calendar year appertaining to his
department or office, and also all credits which
may be due any of the funds of the city.

4. He shall keep separate and
distinct accounts of all funds held in trust and
certificates issued by the city, and separate and
distinct accounts for the  p u rposes for which
bonds are issu e d ,  and distinct and properly
classified accounts of all the city's business.

304-3.  Adjustment of City Claims.
1. CANCELLATION, ETC. a. Any

department which is required to d emand or
obtain payment of a c l a i m or an account in
favor of the city and against any person, firm,
corporation or associ a t ion, upon receipt of
advice of  the city attorney that such claim or
account cannot be collected in whole or in part,
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or that the enforcement of the collection of
such claim or account would be reaso nably
improbable, or may lead to expense to the city
in exce ss of that which the city may recover
through litigation, the head of such department
or duly authorized representative may certify to
the comptroller on forms which he or she shall
provide as to the noncollectibil ity of such claim
or account, or p art of such claim or account,
said certification to be approved by the city
attorney prior to the submission to the city
comptro l l e r, and the comptroller shall
thereupon issue a written order either
cancelling or adjusting such claim or account,
as the case may be, on the books or records of
the com p t ro ller's department; provided,
however, that the amount of the cancellation or
adjustment shall not exceed the sum of $5,000.
On all cancellations or adjustments in excess of
$5,000, excep t as otherwise provided herein,
common council action appro ving the
cancellation or adjustment is required before
they may be recorded on the books or records of
the comptroller's office.

b. Notwithstanding the provisions
of par. a, the city attorney, with the advice of
the city comptroller, may, from time to t i m e,
establish a demini m us amount whereby the
balance remaining on an i nvoice after
payment, or a n  amount received on an
invoice greater than the  a m o unt due, or
amounts remaining uncollected as a result of
a n  ap p ro ve d  se t t l e m e n t ,  m a y b e
a u to m a t ically adjusted without fu rth e r
approval or review through either an
automated or manu al process.  The related
short or over adjustm e nt will be applied to a
ci t y account as deemed appropriate by th e
city comptroller.

c. The head  o f a department may
certify to the comp t roller that a claim or
account has been issued in error or improperly
bil led for purpose of cancellation or adjustment
of the claim, provided the co m p troller is
advised that where the claim or account was
improperly bil led it has been re-bil led properly
with the further proviso that it is unnecessary to
secure the approval of the city attorney. Th is
cancellation or adjustment shall have no
limitation as to amount.

2. COMPTROLLER TO PREPARE
FORMS. The com p t roller shall prepare all
forms used by departments in complying with
sub. 1 and shall prepare and order the 

cancellation  or adjustment of such claim or
account. He shall furnish to the city atto rn e y
an d  the head of the department seeking the
can cellation or adjustment of such claim or
account, a copy of said order.

3. REPORT TO COUNCIL . The
comptroller shall submit to the common
council, on or before March 3 1 ,  an annual
report l isting all cancellations or adjustments as
certified to the office of the comptroller by any
department of the city. 

304-5.  Liability Insurance. 1. ADMINISTERED
BY COMPTROLLER.  The office of comptroller
is charged with the responsibil ity of supervising
a n d  controll ing the purchase of insurance to
cover the city's l iabil ity for acts growing out of
municipal operations and also such coverage
which shall generally apply to the insurance of
city property.  The authority vested in the office
of comptroller with respect to such supervision
and control over the insu rance program shall
not include health or hospital insurance, social
security insurance, workmen's comp e nsation
insurance, group life insurance, title insurance
or temporary insurance on property purchased
by the city an d  being managed by the
department of city development, it being the
intention that al l  o ther fields of insurance
purchased by the ci ty shall come under the
supervision and control of the office of
comptroller.

2. COMMON COUNCIL CONTROL.
All insurance purchased under the provisions of
this section, with the exception of insurance
available from the state insu ra n ce fund, as
provided for in chs. 604 and 605, Wis. Stats.,
shall be purchased through the central board of
purchases on specifications furnished by the
office of the city comptroller, and the insurance
consultant if necessa ry, unless the common
council authorizes by resolutio n another
procedure for a specific purchase; provided that
the following types of purchases of insurance
shall be the only types of purchases which shall
require authorization by the common council.

a. A l l  new coverage, and all new
types of coverages.

b. Increased limits of coverage
which results in an increase in annual premium
o f  o ver $400, or 3 year premium of over
$1,000.
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3. RULES AND REGULATIONS. The
office of comptroller may adopt such rules and
regulations with respect to i ts authority under
this section as it deems appropriate, but such
rul e s and regulations shall not become
effective until they have been approved by the
committee o n  judiciary-legislation of the
common council and by resolution of the
common council, and upon such approval, fi led
with the city clerk.

4. INSURANCE COUNSELOR. With
the approval of the common council, the office
of comptroller may retain an insurance
consultant, which insura n ce  consultant,
however, shall not be in the business of buying
or sell ing i n su rance. Payment of the fees of
such consultant shall be paid out of such funds
as the common council may direct.

5. REGISTRY OF INSURANCE. The
office of comptroller shall keep a re cord
showing all current insurance coverage for the
city of Milwaukee, wh ich records shall be
available for public inspection during regular
office hours. Such record shall show the name
and address o f the company providing such
covera ge, the local agency handling the
account, and the amount of coverage provided
for unde r such policy. All insurance policies
purchased under thi s section shall be kept in
the office of the comptroller.

6. REPORTING OF COVERAGE.
The office of the city comptroller shall annually
re p o rt to the common council on all curren t
insurance coverage of the city of Milwaukee.

304-7.  Claims Against the City. 
1. AUTHORITY. In furtherance of the

city policy of providing prompt, efficient, fa i r
and equitable evaluation and disposition of
claims against it, the city attorney is authorized
to investigate and make settlement of claims
not in excess of $5,000, hereafter referred to as
small claims; a nd to investigate and make
settlement of claims in excess of $5,000 for a
sum not in excess of $5,000; and to investigate
and negot i a te settlement of motor vehicle
liabil ity claims.

2. STANDARDS AND PROCEDURE.
a. Motor vehi cle claims and small

claims against the city of Milwaukee shall be
received by the off i ce  of the city clerk and
forwarded to the office of the city attorney.

b. Upon receipt of a claim, the office
of the city attorney shall review the claim.

c. An investigator shall investigate
the claim fully to ascertain all re l e vant facts
bearing upon the claim. All paym e n ts in
settlement of claims shall be approved by the
city attorney.

d. In those cases where the office of
the city attorney recommends disallowance, the
claimant shall be so informe d  b y the city
attorney. In those cases where the office of the
city attorney recommends settlement, he shall
reach a determination with the claimant as to
the reasonable settlement of the claim.

e. The office  o f the city attorney
shall prepare a payment certif i ca t i o n
incorporating the designated attorney's signed
statement of facts warranting payment a nd
forward it to the office of the comptroller. The
comptroll er shall prepare the necessary
payment check to the claimant and forward the
same to the city at to rney's office which shall
obtain from the claimant an executed release
before the check is released to the claimant.

f. T h e  office of the city attorney
shall submit to th e  common council
semiannual reports as to the determination and
disposition of all claims fi led during the
preceding period, as we l l  as other reports as
may be re q u ested by the common council.
Copies of the reports shall be made available
to  o ther city departments or officials upon
request.

3. RIGHT OF REVIEW.  Any
claimant who feels aggrieved by the
disallowance of his claim or is unable to come
to agreement with the office of the city attorney
as to the settlement of the claim has 21 days in
which to communicate with the common
council setting forth his g rievance. The
committee on jud i ciary-legislation of the
common council shall then hold hearings with
respect to such grievances and shall report its
recommendations to the common council.

304-9.  Payment of Bills. 1. FORMS OF BILLS.
All bil ls, except bil ls fo r reimbursement of
legislative expenses as provided for in s. 304-
11, presented to said city for payment shall be
made in a manner and on forms as prescribed
by the city comptroller.

2. AUDIT  OF B I L L S  BY
COMPTROLLER. Al l  bil ls, except bil ls for
reimbursement of legislative expenses as
provided for in s. 304-11, so made out shall be
presented to the city comptroller for audit, and
he shall examine the same, together with the 
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contract, or law or other authority under which
payment of such bil l is claimed, and he shall
further determine if such claimant is indebted
to the city of Milwaukee or any of its agencies,
and if so, such indeb te d ness shall first be
deducted when the balance is in clai mant's
fa vor; and if he finds such bil l correct  a n d
properly payable by the city under the contract,
or law or other authority under which payment
thereof is claimed, he shall approve such bil l
for payment. If he shall find that a different sum
from that claimed in the bil l is so payable, he
shall approve such bil l for payment at the sum
he so finds to be properly payable by the city,
a n d  if he finds that no part of such bil l as
prese nted is properly payable by the city, he
shall refuse to approve the same for payment.

3. PAYMENT OF BILLS. After
approval of the original bil l, the city comptroller
shall  d e termine if funds are available in the
general fund. Bank checks may be drawn for the
payment of such bil ls by the proper city officers,
namely, the city comptroller an d  the city
treasurer. All other procedures applicable shall
be provided for in the city charter. The
procedure outline d herein shall not be
applica ble to bil ls for reimbursement of
legislative expenses as provided for in s. 304-
11.

304-11.  Trav el Expenses With Respect to
Legislativ e  Activ ities. 1. TRAVEL. The
legislative activities of the city of Milwaukee,
either before the state  legislature or the
congress, are deemed authorized for travel for
which actual and necessary expenses may be
incurred and reimbursement made as stated in
this section.

2. AUTHORIZATION. The legislative
counsel for the city of Milwaukee is authorized
to carry on and engage in the name of the city
of Milwaukee in activities of such type and in
such place as he deems appropriate in carrying
out the duties assigned to him by the common
council, the mayor and b y p rior and future
resol utions; and he is further authorized to
e n g a ge in the nam e  o f  th e  c i t y
accommodations that are deemed necessary to
carry out his duties.

3. APPROVAL. Persons authorized
by the common counci l ,  the judiciary-
legislation committee, and members of the city
attorney's staff authorized by the city attorney
are authorized to carry on  such legislative
activities as may be required of them and in
their l ine of duty.

4. REIMBURSEMENT. In carrying
out their respective duties the persons referred
to in this section and as otherwise authorized by
the common council shal l  b e  permitted and
authorized to incur expenses for transportation
of their choice,  h o tel, taxi, telephone,
telegrams, meals, tips, and all other necessary
miscellaneous items, an d  they shall be
reimbursed for all such expenses upon direction
of the judiciary-legislation committee.

5. AUDIT. The audit of such items of
expense relating to legislative activities, as
referred to, shall be the responsibil ity of either
the city clerk, or the chairman of the judiciary-
legislation committee of the common council,
as determined by that committee.

6. SEPARATE ACCOUNT . The
chairman o f  the committee on judiciary-
legislation is authorized to maintain a separate
bank account in a public depository in the city
of Milwaukee for the purpose of reimbursing the
travel and other expenses of persons authorized
under this section to attend legislative sessions,
appe ar before legislative committees, and to
transact other legislative matters, following
receipt from such person  of an itemized
statement of expenses submitted in accordance
with this section. The cha i rm an of the
committee on judiciary-legislation is also
authorized to issue a check to such person in
the amount of  su ch travel or other expenses
drawn upon such bank account.

304-13.  Expense Vouche rs  for Common
Council President and Mayor.  The allowances
provided in the munici p a l  budget to the
common council president and the mayor
because of expenses which  devolve in the
performance of the duties of their offices shall
be paid by means of vouchers throughout the
budget year, and the vo u ch ers shall be
processed by the comptroller in the manner set
forth in s. 304-9-2.  T h e  comptroller may
prescribe guidelines for preparation of vouchers
requesti n g  payment of expenses from the
allowances.

304-15.  Pay Rol l  Approv al. 1. AUDITED. It
shall be the duty of the heads or head of every
department of the city of M ilwaukee, by
whatever n a m e  known, to fi le with the city
comptroller pay rolls as a  b a sis for the
disbursement of all funds approp riated for
salaries and wages fo r all the officers and
employes of the city in his or their department,
which pay roll shall be drawn up and certified 
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to in the form and  manner prescribed by the
city comptroller. All su ch  pay rolls shall be
audited and countersig n e d  by the city
compt roller who shall charge the appropriate
funds in accordance with departme n tal or
tabulated schedules, and who shall thereafter
fi le the pay roll reports.

2. SPECIAL APPROVAL. It is further
provided, however, that i n  case of all help
employed b y any of the said departments,
where no salary is fixed by law, ordi nance or
resolution, that such payroll, before being paid,
shall be approved by the proper committee of
the common council, who shall endorse their
approval thereon.

304-17.  Salary Checks, Unclaimed. In case
any person mentioned in any of  th e  said
pa yrolls shall not appear within 30 days for
payment of the amount due him, as appears by
said pay roll, the treasurer shal l  p a y such
amount into the treasury to th e  credit of the
fund  to  which it is charged, and in case any
such person should afterwa rds appear at any
time within 6  ye ars from the date of said
payroll, such amount may be paid him by a city
order, issued as required by law.

304-18.  Unclaimed Principal and Interest on
Bearer Debt.  If fund s deposited to the city’s
debt servi ce  account for the payment of city
bearer debt obligations remain unclaimed for
a period of 6 years following the debt maturity
d ate, such funds shall be transferred by th e
comptroller to the city’s general fund.

304-19.  Witness Fees Paid to City Employes.
Any and all wi tn e ss fees due or paid to any
official or employe of the city of Milwaukee for
attendance or testifying in any action or
proceeding where the information or knowledge
testified to or sough t  to be elicited has been
acquired by said official or e m ploye in the
performance of his or her official duty or
employment, and when such  o fficial or
employe receives wages or salary from the city
of Milwaukee fo r the time spent in such
attendance, shall be immediately paid over by
such official or employe to the city treasurer. All
such witness fees received by the city treasurer
shall be credited to the general city fund. The
provisions of this section shall not apply to any
member or employe of the police department.

304-21.  Approv al of Contracts by City
Attorney. No agreement, contract or instrument
whatsoever shall be approved by the common
council, nor shall be executed by officers of the
city or by any other person authorized by the
common council to execute agreements,
contracts or instruments for the city, the subject
matter of which involves any transfer of property
whatsoever or any purchase of prope rty
whatsoever, in which the consideration exceeds
$25,000 or in which th e consideration can
reasonably be interpreted to exceed a value of
$25,000, unless the city attorn e y's office has
first approved the provisions of said agreement,
contract or instrument and said fact appears in
writing on the face of su ch  document. This
section is not intended  to eliminate the
necessity of obtaining approval, however, from
the city a ttorney in all other instances where
su ch  approval is required under any other
sta tu te ,  o rd i n a n ce ,  including charter
ordinances, or re solution of the common
council.  Failure to comply with this provision
shall render such agreement, contract or other
instrument vo i d and persons transacting
business with the city are given notice of such
fact.

304-23.  Outside Attorne y or  Law Firm. No
attorney or law firm outside of the city attorney's
permanent staff shall be retai n e d  b y or on
b e half of the city without first obtaining
authori zation therefor from the common
co uncil. Every such engagement shall b e
pursuant to a written agreement, the terms of
which shall include a covenant prohibiting such
o u tsi d e  a t to rn e y f ro m  u n d e rta ki n g
representation of any person in connection with
any claim, proceeding, lawsuit or other matter
against the city during the period in which such
outside attorney or law firm is engaged by or on
behalf of the city.

304-24.  Contributions Receiv ed by the City.
1. DEFINITIONS. In this section:
a. "Contribution" means a gift of

cash or other assets from any person to the city
or any city department or employe to be
expend e d for a specified municipal purpose,
activity or facil ity. A grant from a governmental,
commercial or n o nprofit entity shall not
constitute a contribution.

b. "Person"  means any individual,
firm, partnership, tru stee, agent, association,
corporation, company, governmental agency,
club or organization of any kind.
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2. GENERAL POLICY STATEMENT.
All contributions received wi l l  be combined
with other city deposits, and interest earnings
on these funds will be included as general city
revenue unless otherwise speci fied by the
common council in i t s a cceptance of a
contribution. As required by the Wisconsin
statutes, one-third of the interest earnings shall
be deposited in the  public debt amortization
fund. Donors shall be notified of this statutory
requirement.

3. SPECIAL PURPOSE ACCOUNT.
The annual city budget shall include a special
pu rp ose account known as the "contribution
fund." An annual budget for this account shall
be developed in accordance with ch. 65, Wis.
Stats. No transfers shall be made from the
contribution fund without prior approval of the
common council.

4. DEPOSIT OF CONTRIBUTIONS.
All contributions to the city, city departments or
city employes shall be either accepted or
rejected by the common council. Accepted
contributions shall be deposited in accordance
with the following:

a. Contributions shall  be deposited
with the city treasurer in either a trust account
established by the city comptroller or a revenue
account established by the ci t y comptroller.
The trust account shall be part  o f the city's
permanent improvement fund, as established
by s. 304-28.

b. Con t ributions of cash or similar
a ssets shall be forwarded within one workin g
day of receipt to the city treasurer for deposit or
safekeeping.

c. The decision to place a
contribution in a trust account or a revenue
account shall be made as follows:

c-1. The contribution shall be placed
in a revenue accoun t  i f  it is intended for
immediate expenditure by the do n or, if the
relevant department is will ing to make a good
faith effort to ensure expenditure in the current
calendar year or in accordance with the
carryove r provisions of this section and if the
donor is will ing to make the contribution to the
ci ty with the knowledge that all unexpended
funds will reve rt  to the city's tax stabil ization
fund.

c-2. All other contributions shall be
placed in a trust account.

5. A P P R O PRI A T I O N  A N D
EXPENDI- TURE OF CONTRIBUTION FUNDS.
a. The expenditure of a contribution which has
been deposited in a revenue account or a trust
account shall occur only after the co m m on
council provides the necessary budgetary and
expenditure authority.

b. Upon adoption of a common
council resolution authorizing appropriation of
contribu t i o n funds to a department for
expenditure, the city comptroller shall establish
a special account in the department's budget to
account for the expenditure of the funds. In
addition ,  the city comptroller shall transfer
appropriations consistent with the authorizing
resolution.

c. The balance in e ach special
contribution account shall be fully encumbered
by the administering city department as soon as
administratively feasible. Th e encumbrance
shall be periodically reviewed as required b y
the city comptroller.

d. Expenditure of contribution funds
must be for the purpose or purposes specified
by the donor. Expen d i ture for a different
purpose shall require approval of the donor and
acceptance by the common council, relevant
common council committee or the department
of administration-budget and policy division, as
appropriate.

e. The administering department
shall be responsib l e  for reporting to the
common coun ci l  on the expenditure of
contributions.

f. Expenditures are to be in
accordance with prescribed city policies and
procedures.

6. CARRYOVER. The year-end
balance in each special contribution account
that has n o t  yet been fully expended shall
revert to the  tax stabil ization fund unless the
balance is appropriated to a department and
ca rried forward to the next budget year. The
carrying over of une xp ended funds in a
department budget shall be limited to 3 years
from the year in which the fu n d s were
appro priated from the contribution fund. The
administering ci t y department or agency is
responsible for notifying the city comptroller if
a carryover of funds is required.
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7. DOCUMENTATION. a.  When
contributions are deposited in a trust account,
the affected department shall prepare a plan
for expenditure of the funds within one year of
their rece ipt. This plan shall be submitted to
the department of administration -budget and
policy division, with a copy provided to the city
comptroller.

b. Documentation re l a t i n g to
restrictions specified by the donor or donors of
a contribution, such as a will, letter of intent or
similar document, shall be included in the
common counci l resolution accepting the
contribution or made part of the fi le a s it
becomes available.

304-27.  Municipal Art Fund.  1. PUBLIC
SUPPORT OF THE VISUAL ARTS. It is the
policy of the city that a portion o f  the
appropriations for capital expenditures be set
a side for the acquisition of works of art to be
used for city buildings and public facil ities in
order to encourage an appreciat i on of the
visual arts and the development of artists and
craftsmen.

2. DEFINITIONS. a. "Appropriation"
means an amount not to exceed one percent of
th e  structure and building funds in the city 's
capital improvement projects which are
authorized annually by the common council for
expenditure.

b. "Artist" means a practitioner in the
visual arts, generally recognized by critics and
his or her peers as a professional who produces
works of art.

c. "Board" means the Milwaukee arts
board.

d. "Construction project" means any
capital project paid wholly or in part by the city
of Milwaukee to construct or remodel any
building, decora t i ve or commemorative
structure , or major portion thereof, within the
limits of the city of Milwaukee. 

e. "Works of art" shall mean all forms
of original creations of visual art, including:

e-1. Sculpture:  in the round, bas-relief,
high relief, mobile, fountain, kinetic, electronic,
etc., in any material or combination of
materials.

e-2. Painting:  in all media, including
portable and permanently affixed works, such as
murals.

e-3. Graphic arts:  printing and
drawing.

e-4. Mosaics.  
e-5. Photography.
e-6. Crafts:  in clay, fiber and textiles,

wood, metal, glass, plastics and other materials.
e-7. Calligraphy.
e-8. Mixed media: any combination of

forms or media, including collage.
3. FUNDS FOR WORKS OF ART. a.

Estimate. All city departments shall include in
those esti mates of necessary construction
expenditures and all requests for authorizations
o r appropriations for projects as defined  a n
amou n t  fo r works of art not to exceed one
percent of the total cost of a ny such
construction project as estimated in the capital
improvements program for th e  year in which
such estimate or request is made. If the source
of funding or other appropriate law with respect
to any particular project precludes art as an
object of expenditure of funds, the amount of
funds so restricted shall be excluded from the
total proje ct cost in making the aforesaid
calculation.

b. Se p a ra te  Acco u n t .  A l l
appropriations for works of art arising from the
common council 's authori za tion of those
construction p ro j e cts i n  th e  ca p i tal
improvements program shall be so noted in the
responsible agency's program and such
appropriations shall be deposited in a separate
capital revenue account known as the
municipal arts fu n d which is herewith
established by this section, together with such
oth e r funds as the common council may
appropriate for works of art.

4. RESPONSIBILITIES OF THE
BOARD. a. In addition to its duti e s a n d
responsibil ities as set fo rth in s. 320-12, the
board shall:

a-1. Determine the allocation of
money to be expended on the various works of
art for construction projects.

a-2. Determine the method or
methods of selection and commissi o n ing of
artists with respect to design, execution and
placeme nt of works of art for which
appropriations have been made and pursuant
to such method o r m ethods, select and
commission artists by contract for such purposes.

a-3. Require that any proposed work of
art requi ring extraordinary operational or
maintenance expenses shall  receive prior
approval of the department involved.
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a-4. Re q uest the common council to
authorize payments for the design execution,
and placement of works of art from
appropriations ma d e  by the municipal arts
fund.

b. The board shall assure, in the
overall program, that reasonable dive rsity is
attained in the selection of public art works as
to the style, scale, media, and ma te ri als
represented by such works of art.

c. The board shall promulgate such
rules and regulations which shall be submitted
to the common counci l  for approval, as
needed, to carry out its responsibil ities.

304-28.  Permanent Improv ement Fund.
1. FUND CREATED.  There is

created a permanen t improvement fund
pursuant to s. 65.07(1), Wis. Stats.  The fund
may accumulate from year to year.

2. FUNDING SOURCES.  Th e
permanent improvement fund may be funded
by tax levy, amounts appropriated by law and
transferred to the fund by the comptroller and
appropriation s of the common council made
from time to time.

3. WITHDRAWALS.  Withdrawals in
any one year shall be authori zed by the
common council and included in the adopted
b u dget for that year along with other
miscellaneous and surplus revenues.

4. EXPENDITURES.  Withdrawals
from the fund may be expended for a ny
purpose for which money may be borrowed or
bonds issued under ss. 67.04 and 67.12, Wis.
Stats.  Expenditures in any one year shall be
authorized by the adopted city budget.

304-28.5 .   Env ironmental Testing and
Remediation Subfund.  1. FUND CREATED.
There is created an environmental testing and
remediation subfund within the permanent
improvement fund established and described in
s. 304-28.  Monies in this subfund shall be used
only for the purposes hereinafter set forth.

2. PURPOSES AND OBJECTIVES.
a. Th e environmental testing and

remediation subfund shall be use d  for the
purpose of funding environmental testing and,
if necessary, subsequen t  remediation of tax
del inquent properties suspected of being
contaminated.

b. The subfund shall:
b-1. Be self-sustaining, to the

maximum exte nt possible, through proceeds
from the sale of remediated properties as
hereinafter set forth, grants from governmental
agenci e s, reimbursement from the state of
Wisconsin's petroleum environmental cleanup
fund act (PECFA) and other available funding
sources.

b-2. Foster economic development by
returnin g tax delinquent properties to the tax
rolls and by deterring tax payment delinquency
on other properties with possible environmental
contamination.

b-3. Promote public health and safety
by cleaning up properties with a  h i gh risk of
catastrophe or with proximity to residential or
commercial areas, high-capacity groundwater
wells or surface water.

3. FUNDING SOURCES.  a. Regular
source s.  The environmental testing and
remediation subfund may be funded by one or
more of the following:

a-1. Reimbursements received under
PECFA.

a-2. Appropriations made by the
common council from time to time, including
direct appropriations and borrowing authority.

a-3. Special assessments levied upon
potentially contaminated tax delinquent
property to re cover the costs of performing
environmental testing on such property.

a-4. Proceeds from the sale of
remediated, foreclosed properties to the extent
th at the proceeds exceed outstandi n g
delinquent taxes and other charges due.

b. Supplemental Funds.  Activities
conducted by the su b fu n d  m a y b e
supplemented by community development
block grants and other grants from fed e ral or
state agencies.
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4. FUND TRANSFERS.  a. Council
Authorization.  The spe ci fic level of subfund
transfers for a particular fi scal year shall be
authorized by common coun cil resolution
ado pted in conjunction with the annual
budgetary process.  Each such resolution shall
authorize and direct the comptroller to transfer
an amount, up to the amount available in the
subfund, to a miscellaneous revenue account.
Expenditures of amounts transfe rred shall be
authorized by a special purpose account and
expended in accordance with the annual city
budget.

b. Fund Carry-over.  A t  the end of
each fiscal year, the comptroller shall transfer
all remaining and unexpended funds in the
special purpose account to the subfund account
for the following fiscal year.

5. PROPERTIES TO BE TESTED
AND/OR REMEDIATED.  At the beginning of
each quarter, the common council shall
approve, by resolution, the list of properties for
which actions leading to environmental testing
may be commenced during that quarter.  The
department of city development and the health
department shall prepare such list and in doing
so shall give consideration to the objectives
enumerated in sub. 2.  At the beginning of
each quarter, the common council shall
approve, by resolutio n , the list of properties
which the department of city development and
the health department recommend, based on
acceptable testing results, be acquired through
the foreclosure process, remediated and sold.
A 3/4  vote of the common council shall be
requ ired for adoption of any resolution
authorizing remediation of an environmentally
contaminated property using  funds from the
environmental testing and rem e d i a t ion
subfund.

6. CONDITION OF SALE. Notwith-
standing the provisions of s. 304-49, whenever
the city has performed environmental testing or
remediation on a foreclosed property using
funds from th e  environmental testing and
remediation subfund, the city shall not sell such
property to any non-governmental entity which
is exempt from paying property taxes unless
such entity agrees to make payments in l ieu of
taxes which are equal to the amount of taxes
that would be paid if the property were taxable,
subject to common council approval of  th e
entity's agreement to make payments in l ieu of
taxes.

7. MONITORING.  To monitor the
cost recovery characteristics and overall
effectiveness of the environmental testing and

remediation subfund, the department of city
development shall prepare and present to the
common council, at the beginning of the third
quarter of each year, a re port of the
expenditures an d  revenues for each property
which has been tested, acq u ired through the
foreclosure process, remediated and/or sold
during  the preceding 4 quarters using funds
from the enviro n m e n ta l  te st i n g and
remediation subfund.

304-2 9 .   Tax Stabilization Fund. 1. FUND
CREATED. There is created a tax stabil ization
fund pursuant to the authority of s. 65.07-1-o,
Wi s.  Stats., 1963, which shall constitute a
separate fund to be used only for the purposes
hereinafter set forth.

2. PURPOSES AND OBJECTIVES.
a. To assist in stabil izing the common council
co n trolled tax rate of the city of Milwaukee
within reasonable limits from year to year.

b. To protect the city and its citizens
from fluctuations in the city property ta x rate
under common council control which can result
fro m  erratic variations in nonproperty tax
revenues.

c. To improve the city's abil ity to
plan and provide for its financial needs.

d. To better enable the c i ty to
comply with statutory l imitations.

3. FUNDING SOURCES. 
a. Unappropriated General Surplus

from Prior Year. The unappropriated general
su rp l us as of December 31, 1964, shall be
transferred to the tax stabil ization fund by the
comptrolle r as of the effective date of this
section.

b. Revenue Surplus. By April 15 of
each year, beginning with the year 1966, the
difference between estimated nonproperty tax
revenues and the corresponding actual receipts
for the prior year shall be transferred to the tax
stabil ization fund by the comptroller except for
the internal service funds.

c. Appropriation Balances. By April
15 of each year, beginning with the year 1966,
the difference between total adjusted operating
budget appropriations and total expenditures,
commitments, and reserves fo r the prior year
shall be transferred to the tax stabil ization fund
by the co mptroller except for the internal
service funds.

d. Other General Surplus. By April
15 of each year, beginning with the year 1995,
any general surplus balance as of December 31
of the prior year remaining, after steps in pars.
b and c have been completed, shall first be
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transferred by the comptroller to the permanent
improvement fund to meet the city's l egal
obliga t ion to reimburse the federal asset
forfe iture trust fund for interest earned on
deposits received. Such transfer of funds shall
cease if applicable federal requirements shall
no longer be in force. The remainder shall be
transferred to the tax stabil ization fund by the
comptroller except for th e internal service
funds.

e. T ax Levy. When authorized and
included in the adopted budget in accordance
with ch. 65, Wis. Sta ts., 1963, the proceeds
f rom such levy shall not be used durin g  th e
budget year for which such levy is made.

f. Contributions Recei ved for the
Purpose of Tax Stabil ization or Reduction.

g. Internal Service Funds; Retained
Earnings. Commencing with the operations of
1981, the retained ea rn i n gs of the internal
service funds funded by the revenue surpluses
an d  appropriation balances shall not exceed
5% of the budget for that year for that internal
service fund .   Any excess over 5% of the
retained earn i n gs shall revert to the tax
stabil ization fund. The comptroller shall submit
an estimate covering items under pars. b, d, f
and g to the mayor by June 1 of each ye a r.
Such estimate shall show the amounts that are
a nticipated to be transferred to the tax
stabil ization fund by April 15 of the next year.
The estima te of par. b shall recognize
estimated revenue offse t  by corresponding
appropriations as explained in sub. 4-e-2. The
comptroller may revise such estimate up to and
including November 10. 

4. FUND WITHDRAWALS. The
amount that can be withdrawn from the fund in
a n y one year shall be controlled by th e
following factors:  

a. To Stabil ize Tax Rate. a-1. The
tax stabil ization fund may be used to prevent
an increase of more than 3% in the common
council controlled tax rate (based on assessed
valuation). Such withdra wa l for this specific
purpose shall be deemed authorized only if it is
included in the adopted budget and is
anticipated to be available in the tax
stabil ization fund as of April 15 of the year
covered by such adopted budget. Any part of
the anticipated April 15 balance may be used
for this purpose except for that portion of the
balance reserved under sub. 3-e.

a-2. In the event of a change in total
asse sse d valuation resulting from a city-wide
revaluation or level of assessment change, the
3% factor shall apply to the tax rate resulting

from the u se of equalized valuation (as
determined by the state) rather than assessed
valuation.

b. Statutory Requirements. The tax
stabil ization fund may be used to enable the
city to comply with statutory requirements in ch.
65, Wi s. Stats., 1963, notwithstanding the
provisions of par. a .  Such withdrawal for this
specific purpose shall be deemed authorized
only if it is included in the adopted budget and
is anticipated to be a va i lable in the tax
stabil ization fund as of April  15 of the year
covered by such adopted budget. Any part of
the April 15 ba l a n ce  may be used for this
purpose.

c. Compliance. Notwithstanding the
provisions of pars. b and c, the tax stabil ization
fund may be used to stabil ize the common
council controlled ta x rate beyond the limits
covered by pars. a and b but only when all of
the following conditions are met:

c-1. No more than 50% of the balance
anticipated to be available for withdrawal from
the fund as of April 15 of the year covered by
the adopted b udget, uncommitted for the
purposes under pars. a and b or reserved under
sub. 3-e can be authori zed for withdrawal for
this purpose in next year's budget.

c-2. A resolution authorizing such
withdrawal is adopted by at least a 3/4 vote of
the members of the common council at the
time of the vote.

c-3. Such withdrawa l is authorized
and included in the adopted budget.

d. Budget Requirements. d-1. The
amount authorized for withdrawal from the tax
stabil ization fund shall be included in the city
budget as an income item,  i n addition to
revenues estimated for state aids and shared
taxes, l icenses, permits, fines, fees and
penalties, departmental earnings, commercial
earnings and miscellaneous revenues, and
shall be  used as an offset to the property tax
levy.

d-2. It shall be shown in the budget in
the following manner: "Withdrawal from the tax
stabil ization fund $                  ".

d-3. The amount inclu d e d for this
purpose may be ch a nged by the common
council under the provisions of this subsection,
up to and including the final budget adoption
date set by ch. 65, Wis. Stats., 1963.  

e. Not for Deficit Purposes. e-1. The
tax stabil ization fund shall not be used for the
purpose of offsetting any deficit that may occur
between total estimated and total actual
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nonproperty tax revenue or b e tween total
appropriations and total expenditures. Such an
eventuality, if it develops shall be resolved by
emergency borrowing if deemed necessary by
the common council.

e-2. The only exception to this
prohibition shall be that estimated revenues
earmarked for a specific purpose and offset by
a corresponding appropriation ,  such as the
funding of grant and aid projects in accordance
with common council File #66-1893-a, adopted
Novembe r 2 9, 1966, shall be separately
considered in context with actual reven ue
re ce ived, approp ri a t i o n s a n d  a ctu a l
expenditures for this specific purpose, and the
net surplus or deficit can be transferred to the
tax stabil ization fund by the comptroller. Such
earmarked revenues shall not be included i n
determining the deficit referred to in subd. 1.

f. For Temporary Inventory Reserves,
E tc.  The comptroller is authorized to make
withdrawals from the tax stabil ization fund to
temporarily adjust inventory reserves in
recognition of temporary increases in inventory
levels in accordance with accepted accounting
principles and prudent financial management
practices. When such reserves exceed amounts
reasonable and properly necessary, the excess
shall be returned to the tax stabil ization fund.
T he comptroller shall provide the common
council with a separate report for adjustments
made under this paragraph.

g. Authority. Withdrawal from the tax
stabil ization fund for any other purposes than
the purposes outli ned above shall not be
authorized. 

h. Surplus Estimates. Beginning with
th e  budget prepared for the year 1966, n o
monetary amount shall be shown in the budget
for the classification "surplus" in re venue
estimates required by ch. 65.02(7), Wis. Stats.,
1963.

5. MAXIMUM CEILING ON FUND.
Any uncommitted balance in th e  fund as of
June 1 of the current year that is in excess of
5% of the current year, total common council
controlled budget sha ll be applied to tax
reduction for the following year notwithstanding
any other provisions of this section. 

304-30.  Delinquent Tax Fund.  1.  FUND
CREATED.  There is created a fund authorized
by s. 65.07(1)(i), Wis. Stats., to be known as the
d e linquent tax fund.  Such fund shall be a
reserve against uncollected delinquent  real
estate and personal property taxes.  Neither the
fund nor appropriations from the fund shall

increase expenditure s authorized under
s. 18-06, charter.

2. SOURCE OF REVENUE.  The
fund shall have the following sou rces of
revenue:

a. Taxes levied for purpo se of the
fund.

b. Proceeds of general obligation
promissory notes issued for delinquent taxes.

c. Delinquent real and person a l
property tax revenues collected after the last
day of the year in which such taxes were levied.
Such taxes are specifically appropriated to the
fu nd and pledged to the payment of debt
service on outstanding gene ral obligation
promissory notes issued for delinquent taxes.

d. Such other amounts as m ay be
appropriated to the fund  by the common
council from time to time.

3. APPROPRIATIONS.  Fund
revenues are appropriated on an annual basis
in the following order of priority:

a. To the general fund to reimburse
for u ncollected delinquent real and personal
property taxes as of the close of business on the
last day of the year.

b. To the debt service fund to
p rovide for annual debt service on gen e ra l
o b l i gation promissory notes issued fo r
delinquent taxes.

4. ADMINISTRATION.  The city
comptroller is authorized and directed to make
fund transfers in accordance with appropriations
made by this section.  It is the instruction of the
common council that the fund cash balance be
closed out annually.  The city comptro l l er is
authorized and directed to prescribe accounting
for the fund.

304-31.  Board of Rev iew; Fe e  For Certain
Assessment Valuation Objections. Ten
dollars is determined to be the fee payable to
the city of Milwaukee in all instances where the
p rovisions of s. 70.47 (16)(b), Wis. Stats., as
amended, are applicable to objections fi led to
assessment valuations on real property for ad
valorem tax purposes.

304-33.  Payment of Taxes to County. The city
of Milwaukee does in accord a n ce with
s. 70.67(2), Wis. Stats. 1961, obligate itself to
pay in case the city treasurer fails so to do all
taxes of any kind required to be paid by such
treasurer to the county treasurer.
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304-35. Fees for Duplicate Tax Bills. The city
treasurer is authori ze d  to issue duplicate tax
bil ls u p on payment of the fee required in
s. 81-122, except for current tax bil ls during the
current tax colle ct ion period for which this
charge shall not apply.

304-37.  Bad Check Charges. There may be a
processing charge for any check or order issued
to the city of Milwaukee or any departme n t
thereof and returned unpaid by a bank due to
insufficient funds or due to any other reason.
Bad check charges shall be paid into the city
treasury and credited to the general city fund.
(See s. 81-19.5)

304-38.  City Penalty on Delinquent Taxes.  In
accordance with s. 74.47(2)(a), Wi s.  Stats.,
the  common council imposes a penalty of
0.5% per month, or fraction of a month, on
any delinquent general property taxe s,
special assessments, special charges and
special taxes included in the tax roll.  This
penalty is in addition to the intere st under s.
74.47(1) Wis. Stats., and also in addition to
any penalty that Milwauke e  county imposes
un d er s. 74.47(2)(a), Wis. Stats.  In
accordance with s.  7 4 .47(2)(b), Wis. Stats.,
this section shall be effective February 1,
2004, and the penalty hereunder shall then
and there a fter apply to any general property
taxes, special assessments, special charges
and special taxes that are delinquent on o r
after February 1, 2004.

304-39.  Deferred Foreclosure on Tax Liens.
1. The city treasurer shall, under

s. 75.521, Wis. Stats., defer the foreclosure on
tax liens for one and 2-family owner-occupied
dwellings for a period of 2 years from the date
the tax lien is ori g i n a lly fi led, provided
suf f icient evidence is presented to the city
treasurer to justify the deferral.

2. Each  applicant for a deferred
foreclosure shall submit an applicati on form
su p p l ied by the city treasurer before a
determination on the deferral shall be made.

3. If the owner ceases to occupy the
dwelling during the deferral period, the city
treasurer shall foreclose the tax li e n  on the
dwelling immediately.

304-41.  City to be Exclusiv e Buyer of Lands
Sold for Taxes. Beg i n n ing with the August
1941 city tax sale the city treasurer is
authorized and directed to bid in and become
the exclusive purchaser of all lands sold for 

taxes, except such as to which s. 75.67 ,  Wis.
Stats., is applicable, for the amount of taxes,
interest and charges remaining unpaid thereon,
and all such lands shall be struck off to the city
of Milwaukee and thereupon the city shall
receive in its corporate name a certificate  of
sale therefor, and shall be vested with the same
rights as other purchasers.

304-43.  Unredeemed Prior Tax Sale
Certificates. The city treasurer shall sell a nd
transfer by assignment any tax sale certificate
held b y the city to any person holding
unredeemed prior tax sale certificates upon the
same land; provided, he offers to purchase the
city owned certificates for the amount for which
the land d escribed therein was sold, with
interest th ereon at the rate specified in the
certificates, but every such sale shall include all
the tax sale certificates in the  hands of the
treasurer on the same lands.

304-45.  Authority of City Treasurer. The city
treasurer shall be in charge of delinquent tax
enforcement, of the proper drafting of notices of
application for tax deed s u pon tax sale
certificates owned by the city of Milwaukee,
obtain the execution  thereof by the city clerk
and the services thereof, and shall perform such
acts as may b e  required so that the city
treasurer, or the county clerk as to city-owned
county tax sale certificates, as the case may be,
can issue tax deeds. After any tax d e e d  h as
been issued it shall, with the fi le pertaining
thereto,  b e  submitted to the city attorney for
such action thereon as he  m a y deem is
required.

304-47.  Tax Dee d Property; Legal Action.
Whenever a tax deed shall be issued to the city
of Milwaukee as grantee, it shall be the duty of
the city at to rney, upon request of the city
treasurer, to commence a n d prosecute an
action to bar the former owners, and thereafter
to furnish to the city comptroller a certified copy
of the judgment ente red in such action,
together with the deeds or d isclaimers from
persons formerly interested in such prop erty,
and to notify the city treasurer and city real
estate agent of the entry of such judgment.
Upon receipt of such certified copy of judgment
and quit claim deeds, it shall be the duty of the
city comptroller to transmit th e same to the
register of deeds for recording.
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304-48.  In Personam Actions for Delinquent
Real Estate Taxes and Other Charges.  In
accordance with s. 74.53(5), Wis. S tats., the
common council waives the duty to specifically
approve each in personam action that the city
may bring under s. 74.53, Wis. Stats., and
waives its duty to send notice to each person
aga i n st  wh om such actions may be
commenced.

1. PURPOSE.  As authorized under
s. 74.53, Wis. Stats., this section allows the city
to bring in personam actions (actions against
the person, not the property) for delinquent real
estate taxes, special charges,  sp e ci a l
assessments and special taxes.

2. DECISION TO BRING ACTION.
The city attorney shall review the city treasurer’s
records regarding delinquencies and determine
in his or her discretion whether to commence
an in personam action against the parcel
owner.

3. LETTER OF NOT ICE.  The city
atto rn e y shall report to the treasurer those
parcels where the city attorney in his or her
discretion deems that an in personam action is
a dvisable.  The city attorney (or his o r h e r
collection agent) shall send wri t ten notice to
th e owner or owners of parcels selecte d  a s
defendants that a decision has been made to
commence an in personam action against him
or her.  The notice sh a l l  i ndicate that if full
payment of the amounts recoverable under s.
74.53, Wis.  Stats., including interest and
penalties is received within 4 weeks from the
date of the notice, the action wil l  n ot be
commenced.  The notice shall be mailed to the
owner at his or her last known address.  An
affidavit of the city attorney (o r his or her
collection agent) setting forth the names of the
o wn ers for whom an address has been
ascertained, giving th e addresses and stating
that notice was mailed, giving the date of
mailing, and sta t i ng that no present address
was ascertai n a b le for the other owners, shall
constitute full compliance with this subsection..

4. COMMENCEMENT OF ACTION.
If th e  o wner fails to make full and timely
payment as requested in the n o t ice, the city
may commence the in personam action.

5. R E C E I V E R .   U p o n
commencement of any in personam action, the
city may request that a receiver be appointed in
accordance with s. 74.53(7), Wis. Stats.

304-49.  Disposal of City Real Estate Property.
1. REPORT  TO  COUNCIL.

Whenever the city acqu i res real property
through the in rem tax foreclosure procedures
set forth in s. 75.521, Wis. Stats., or whenever
real property becomes surplus to the needs of
any city department, board or commission, the
location of all such buildable vacant property,
of at l e ast 60 foot frontage or a minimum of
7200 sq. ft., or of such property on which there
are usable buildings, excluding garages, shall
be reported to the common counci l. The
common council shall then direct that the city
pl a n  commission determine the existence of
any present or future use of said property by the
city or by any other public or quasi-public board
or agency, including the housing  authority  of
th e  city  of  Milwaukee and  the
redevelopment  authority of the city of
Milwaukee.  If said   property is  determined, as
a result of a  public hearing by the common 
council to be surplus and no longer needed for
municip a l  and/or quasi-public purposes, the
common council as part of said determination,
and with recomm e n d a t i o n s from the
department of city development shall make the
determination as to the use and/or method of
disposition of all such properties.

2. UTILIZATION OF PROPERTY. If
th e  co uncil determines that the property in
question can be util ized for a  special use
and/or special purpose as hereinafter defined,
the common council shall then direct the
d i sposition of said property by lease, sale  o r
transfer pu rsuant to an intergovernmental
coop e ration agreement in the following
manner:

a. Direct the real estate officer to
negotiate a sale to  a certain entity, which
qualifies as a special use, at a fixed price.

b. Direct the real estate officer to
advertise, pursuant to the proce d ure for
advertising in sub. 6, for a special use at a fixed
price.

c. Direct the real estate officer to
advertise pursuant to the procedure for
advertising in sub. 6, for a special purpose at a
fixed price.

d. Direct the real estate officer to
negotiate transfer of ownership to the housing
authority of the city of Milwaukee pursuant to
an intergovernmental cooperation agreement,
for rehabilitation and managemen t  a s a low
income housing project as defined by current
federal regulations and state law, pursuant to
sub. 3.5.
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3. SPECIAL USE OF PROPERTY.
Special use of property is defined as use by a
public, quasi-public or nonprofit private board
or agency, including the housing authority of
the city of Milwaukee and the redevelopment
authority of the cit y of Milwaukee, for civic,
charitable, or social purposes, including use by
h o u sing cooperati ve s a n d  n o n p ro f i t ,
community-based organizations for the purpose
of providing affordable housing for low and
moderate income families including resale to
home-owner occu p ants. Use of property for a
special purpose  is defined as a definite land
use unique to the given property itself. 

3.5. LOW  INCOME  RENTAL
HOUSING.  To pro vide affordable rental
housing for low income persons and families,
the city shall transfer ownership to the housing
authority pursuant to an intergovernmental
cooperation agreement of up to 50 habitable
tax deed properties annual l y,  as may be
available, for rehabilitation  and rental
management.

a. T h e  i n t e rg o ve r n m e n t a l
coo peration agreement shall, to the extent
legal l y permissible and if agreed to by the
housing authority, encourage the use of
rehabilitation contractors who are city residents,
with the majority of labor hours of contracted
work to be performed by city re sidents and/or
current public housing tenants.  Rehabilitation
of any such property shall be completed within
one year o f transfer to the housing authority.

b. All o ther possible sources of
funding, both  p u b l i c and private or
combinations thereof, including but not l imited
to HACM bonds, RACM bonds, WHEDA, HUD,
state division of housing, private contributions
and tax credits, for such rehabilitation work and
management operations shall be sought before
use of general city revenues.

4. RAZING OF PROPERTY. A
building is not a usable build i ng if the
commissioner of neighborhoo d services has
issued a simple raze and remove order pursuant
to  s.  2 1 8-4. A building may be a usable
building if the commissioner has issued a raze
or rehabilitate order pursuant to s. 218-4.

5. E C O N OM IC VAL UE.  I n
determining whether or not the property should
be devoted to any special purpose or special
use, the common coun cil shall consider the
economic value of the property to the city, the

manner in  wh ich the proposed use of the
property would advance the public good and
the financial abil ity of any public or private
agency or organization to maintain or properly
util ize the property.

6. SOLICITATION OF BIDS.
a. If the  co m m o n  council

determines that th e re is no special use or
special purpose for the property, the following
bid solicitation procedure shall be used:

a-1. The real estate office r shall
prepare a notice which may be mailed to each
resident of the circular area having a radius of
500 feet, centered on the property, by the
common council member in whose district the
property is located informing the resident that
the city is soliciting offers to purchase th e
property.  In deciding whether to mail notices
the co mmon council member shall consider
such factors as the desirabil ity of demolishing
the structure on the property, the likelihood that
a neighbor will purchase the property and the
desirabil ity  of having an owner-occupant
purchase the property.  Each bid so l i citation
not i ce  shall state that if the resident is
interested in p u rchasing the property, the
resident should submit an offer to the real
estate officer, through a broker, as provided in
sub. 11, by 10:00 a.m. on the 30th day after the
da te  o f  n otice.  If the 30th day falls on a
weekend or holiday, the deadline for submitting
an offer shall be the next business day.

a-2. If no accep table offers are
received within 30 days of the date the notices
were sent out, the real estate officer sha l l
advertise the property for a minimum of 2
consecutive Sundays in a newspaper of general
circulation.  The advertisement shall state such
pertinent facts regarding the city-o wn ed
property as are necessary to enable interested
persons to bid on the property.  It shall also set
forth the time and place at whi ch  th e real
estate officer will publicly open and declare the
bids.

a-3. When specifically required by the
common council, advertisements shall state
that minimum bids for properties acquired
through tax foreclosures to which were attached
deferred special assessment l iens, as referred to
in s. 115-44, shall be equal to the amounts of
said special assessment l iens. 

a-4. All bids, other than tho se
submitted pursuant to subd. 1, shall be sealed
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and directed to the real estate officer on forms
furnished by the real estate officer and will be
publicly o p e n ed and declared by the real
estate officer at the time and place set forth in
the advertisement. At least 7 days shall elapse
between the la st advertisement and the
opening of the bids. The real estate off i cer
shall prepare a report on the bids received and
submit it to the common council. 

a-5. The common council shall, upon
receipt of the real esta te  officer's bid report,
refer the same to the city plan commission for
recommendation. After receiving the report of
the city plan commission, the common council
shall, except in the case of bids solicited under
sub. 2-b and c, either accept the highest offer
based upon the gross consideration to be
received by the city or reject all the offers. 

a-6. A bank draft, certified check, bank
or postal money order, or irrevocable letter of
credit payable to the city of Milwaukee in an
amount equal to but not less than 10% of the
bid price must accompany any bid. All offers
accepted by the council shall be closed within
90 days unless otherwise extended in writing by
the real estate office r. In instances where no
extensions of an  offer are provided and the
bidder refuses to accept conveyance within 90
days, and no closings occur, th e  offer shall
automati ca lly be cancelled and the deposits
forfeited. 

a-7. As an alternative to the procedure
set forth in subds. 2 to 6, the real estate officer
may negotia te for marketing of the property
through the open listing method, as provided in
sub. 10.

b. In order to provide for the orderly
maintenance and development of property and
the preservation of the city tax b a se, bids or
offers shall not be accepted from former owners,
or persons having had a n interest in the real
estate whose interest has been foreclosed under
s. 75.521, Wis. Stats., as a m ended, or from
persons owning real estate in the city wherein
the city has obtained tax sales certi f i cates
resulting from real estate taxes having become
delinquent and which tax sales certificates are
of record in the city treasurer's office at the time
of the submission of a bid or offer, or persons
who have been convicted within the 12 months
preceding the bid opening of failure to comply
with an order o f  the commissioner of
neighborhood services to correct building code
violations.

c. Where the city has obtained an in
rem judgment pursuant to s.75.521, Wis. Stats.,
th e  c ity attorney's office shall be directed to
petition the co urt on an ex parte basis to
reopen and vacate the cit y 's judgment only
where the following requirements have  been
complied with:

c-1. The former owner of record or any
person having an intere st  o f record has
submitted a written request to the city treasurer
on a form provided by the city treasurer to have
the i n  rem judgment vacated.  No written
request to proceed under this paragraph may
be submitted for consideration to the common
council where more than 45 days has elapsed
from the date of entry of the in rem judgment to
the date of receipt of the requ e st by the city
treasurer or where the requester did not have
any interest of record in the property. 

c-2. The written request must identify
the property address, the property's tax key
number, the name and mailing address of the
applican t ,  and the applicant's interest in the
property.  It must also include a list of all other
re a l  p roperty in the city in which the former
owner has an ownership interest.

c-3. Prior to submittal of the written
request to the city treasurer, the requester shall
h a ve  p aid to the city treasurer in cash or by
cashier's check deposits of administrative costs
of the various city departments.  The requester,
if the former owner of record, shall also have
filed an ap p lication to record the subject
property and any other unrecorded properties
with the department of neighborhood services,
as required in s. 200-51.5.

c-4. T h e former owner of record or
person having an interest of record may request
not more than once to h a ve the in rem
judgment vacated on the subject property.  

c-5. The city treasurer shall date
stamp, upon receipt, all written requests to
proceed under this paragraph and then forward
all requests which are timely received to  the
city clerk along with a written report which
indicates:  the amou n t  of unpaid taxes,
charg es, interest and penalties due on the
subject properties; whether the administrative
an d  o verhead costs of the various city
departments have been paid; and the status of
tax payments for all other properties located in
the city in which th e  former property owners
have an ownership interest and which identifies
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any other costs incurred or to be incurred by it
with respect to th e  properties.  The city clerk
shall, upon receipt of the completed written
re quest forms and the written report from the
city treasurer, introduce a common council fi le
no later than the next regular meeti n g and
notify the city attorney's office, city treasurer's
office, depa rtment of city development, the
department of neighborhood services and the
health department in writing at the time of such
introduction that a request has been made to
proceed under this paragraph.  Those
departments from wh ich reports are due
hereunder shall provide those reports to the city
clerk within 15 working days.  An extension of
said 15 day period may be granted by the city
clerk upon receipt of a written request submitted
by the reporting department.

c-6. The department of neighborhood
services has submitted a written report to the
city clerk verifying whether any of the properties
is subject to raze orders issued pursu a n t  to
s. 218-4, indicating what if any orders to correct
condition of premises have been issued by the
department, and listing total costs incurred or to
be incurred by it with respect to each property.

c-7. The de p a rtm e n t  o f  city
development has submitted a report to the city
clerk which indica te s: whether any of the
properties is located in an existing or planned
p roject area; whether any is suitable for a n y
public program or use; whether any is vacant or
occupied; and which lists total costs incurred or
to be incurred by it with respect to each
property, including b ut not l imited to:  repair
costs; razing charges; expenses associated with
e n vi ro n m e n ta l  m a t te rs; and property
management fees.

c-8. The health department or the
department o f  neighborhood services has
submitted a written report to the c i t y clerk
verifying whether any of the pro p erties is
subject to a nuisance notice issued by the
department, and which lists total costs incurred
or to be incurred by it with respect to each
property.

c-9. Upon receipt of all of the required
reports, the city clerk shall submit a coordinated
report to the appropriate standing committee of
the common council, and the common council
shall make the final determination whether any
of the propert i e s should be returned to their
former owners.  The coordinated report shall

include, on a per property basis, the total costs
and expenses reported by each of the reporting
departments, as well as total co sts and
expenses reported to the city clerk by any other
city department or agency concerning the
properties.

c-10. If vacation of the city's foreclosure
judgement is approved by the council, then the
requester shall, within 45 days of the date of
the resolution of the common council
approving the vacation of the judgement and
the return of the subject property to the former
owner, pay to the cit y t re a surer by cash or
cashier's check, the city's total costs associated
with the property, wh ich shall include: costs
re ported to the common council; all co sts
incurred by the city with respect to the property
through the date of vacation of the city's
judgement; all  c ity and county taxes,
assessments and charges including interest and
penalties through the date of said vacation;
and all adm i n istrative and overhead costs,
including but not l imited to, administrative and
overhead costs incurred b y the reporting
departments beyond those costs already paid
under subd. 3.  Said amount shall be the
amount needed to re d e em the property and
may be ascertained by the requester contacting
the treasurer's office.

c-11. Any rental in come collected by
the city shal l  be applied against the total
amount due to the city for the redemption of
the property.

c-12. I f  the requester withdraws th e
request after submitting it to the city treasurer or
if the request is denied, the city may retain all
or a portion, as the c i t y determines, of the
administrative fees paid under subd. 3 to defray
the city's cost of processing the request.

c-13. If the requester fails to make full
payment of the total amount due the city within
45 days of the date of the resolution approving
return of the subject property, all deposits made
by the requeste r shall be forfeited, and the
council 's approval of the return of the property
shall be null and void.

c-14. I f  each of the requirements o f
subds. 1 to 13 has been satisfied, the city
attorney's office shall petition the court on an
ex parte basis to reopen and vacate the city's
judgement with respect to the subject property
(on a nunc pro tun c b a sis to the date of the
fil ing of the petition for foreclosure) so that title
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to the same may be resto re d  to the former
owner, and the city attorney's office shall cause
the order f ro m the court so vacating the
judgment n u n c pro tunc to be fi led with the
register of deeds office in Milwaukee county.

7. ADJACENT OWNERS. It is
provided further that notwithstanding the duties
of the real estate officer as described in sub. 6,
in those instances when an owner has property
lying adjacent to vacant city-o wn ed property
having less than 60 feet of frontage or less than
7,200 square feet, or unbuildable vacant
frontage of 60 feet or more owned and for sale
by the city, or in cases where vacant buildable
property has been offered for sale but no bids
received and no directive from council to
readvertise said property has been given, the
real estate officer may accept offers to purchase
said city-owned vacant pro p e rty from said
adjacent owner without compet i tive bidding
wi th  the stipulation that the land sold b e
permanently attached to the purchaser's land
and that no additional principle building may
be erected thereon. In those cases where the
adjacent owner is unwill ing  to purchase said
property, the real estate officer may a cce pt
offers to purchase said city-owned vacant
property without competitive bidding with the
stipulation that the land sold is uti l ized for a
purpose consistent with local zoning and codes.
The common council may accept said offers,
provided that the sale of said property and the
sa l e 's price is considered by the city pla n
commission.

7.5. LOTS WITH INTERCONNECTING
PUBLIC UTILITIES.  It is provided further that
notwithstanding the d u t i e s of the real estate
o f f i cer under sub. 6, when an improved city-
owned property of less than 5,000 square feet
with a resi dential dwelling abuts a privately
owned lot with a re sidential dwelling, and
either lot receives, by actual knowledge or
written notice, sewer, water or gas services from
lines extend i n g through the abutting lot, the
real estate officer may accept offers to purchase
the city-owned property from the abutting owner
without competitive bidding with the stipulation
that the property be permanently attached to
the purchaser’s property.  The common council
may accept such offers, provided that the sale
of the improved city-owned property a nd the
sales price is considered by the city plan
commission. In those cases where the abutting
owner is unwill ing to purchase the city-owned
property, the real esta te officer may accept
offers under sub. 6.

8. C O D E  C O M P L I A N C E
REQUIRED.  As a  provision of any sale of
surplus, city-owned real e sta te which occurs
pursuant to this section, th e  purchaser shall
make such property code compliant as required
by the department of neigh b orhood services.
Failure to make the property code comp l iant
m a y result in reversion of title to the city, i n
addition to any penalties that may be imposed
by the department of neighborhood services.

9. WHEN NO OFFERS OR BIDS.
Whene ver a surplus property containing a
usabl e  b uilding has been advertised in
accordance with the procedures set forth in sub.
6 -a -1 and 2, and no offers or bids for such
property were received, the real estate officer
shall, unless otherwise directed by the council,
request the department o f  neighborhood
services to raze the building.

10. GARAGE BUILDINGS.  In all
cases where the city received property on which
only a garage exists, the real estate officer may
negotiate a sale with the adjoining p ro p erty
owners. If the adjacent property owners are not
interested, the garage shall be razed and the
va cant land treated in accordance with thi s
section.

11. MARKETING OF CERTAIN
PROPERTIES.  Notwithstanding the duties of
the real estate officer under sub. 6, the
commissioner of the de p a rtment of city
development may, at his or her discretion,
negotia te with real estate brokers and
salespersons licensed by the state of Wisconsin
in accordance with ch. 452, Wis. Stats., for the
marketing of certain city properties.

a. The commissioner shall establish
the asking price for the sale of such properties
and util ize an open listing method whereby
real estate brokers and salespersons licensed by
the state of Wisconsin in accordance with ch.
452, Wis. Stats., may tender an  o f fe r to
purchase on behalf of a buyer.

b. The commission for such sales
shall be 6% of the sale price but not less than
$750.

c. In addition to the commission
specified in par. b,  a n y real estate broker or
salesperson licensed by the state of Wisconsin
in accordance with ch. 452, Wis. Stats. ,  who
tenders an offer to purchase which is accepted
by the city shall receive a bonus commission
payment of $500 whenever the property being
sold will be owner-occupied following closing of
the sale.
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12. SIGNATURE ON DEED.  The
co mmissioner of city development or the
commissioner’s designee is authorized to sign,
on behalf of the city, any deed executing the
sale of surplus, city-owned property pursuant to
this section.

13. FILING OF DEEDS. a.  All deeds
conveying surplus, city-owned property pursuant
to this section shall be fi led within 7 business
days of closing.

b. All de e d s related to the sale or
transfer of city property shall be fi l e d  b y the
department designated as the custodian of that
property.  This authority may only be delegated
to a title insurance co mpany, the buyer’s
lending institutio n  o r attorney or the city
attorney, provided the delegate agrees to meet
the fi l ing requirement.  The cost of fi l ing shall
be charged to the buyer at the time of closing.

14. SALE PROCEEDS.  The proceeds
received from the sale of city-owned real estate
acq uired through the in rem tax foreclosure
p ro cedures, other than disposi t i o n  o f
appropriation of such property and all rentals
received from the use of such property, shall be
credited to the reserve for tax deficit fund or to
the fund to which property is or was considered
an asset.

15. SURPLUS REAL ESTATE. This
section shall not apply to real estate wh i ch
when acquired or declared surplus by the city 
is located within the boundaries of an approved
urban renewal plan which is on fi le. In all such
cases, the real estate officer shall prepare the
necessary re solution to immediately transfer
title of said property to the rede velopment
authority.

16. OTHER PROPERTY. This section
shall not apply to real estate acquired by the
city under ss. 66.1101 and 66.1103, Wis. Stats.,
or to any real property to which the city obtains
title by virtue of the foreclosure of a mortgage
of other security interest.

17. C O N V E Y A N C E  O F
PROPERTY TO DESIGNATED ENTITIES.
The city o f  M ilwaukee adopts ss. 62.22(1)
and 62.23(17), Wis. Stats., pursu ant to the
common council’s authori t y u n d e r s.
62.03(2), Wis. Stats.  Pursuant to these
provisions and the provisions of s. 6 2 .11(5),
Wis.  Stats., and the provisions of s. 4-10 of
the city charter, and notwithstanding  the
provisions of subs. 1 to 16 and s. 308-23,
whenever the common council determi nes
that city-owned real estate, 

acquired by any means, is surplus to th e
needs of any city department, b o a rd or
comm i ssion, the common council may, by
duly adopted re so l u t i o n ,  d i re ct  the
appropriate city officers to convey such
property, by lease, deed or other appropriate
form of conveyance, to a designated entity for
a d equate fair market consideration which
may be monetary or non-monetary in form.

304-51.  Rejection of Purchase Offer; Bids.
Whenever, before the adoption of a resolution
accepting an offer, not received as a result of
advertisement for bids under s. 304-49 to
purchase city-owned improved property, tax
deed or otherwise, not within the terms of an
approved list, it is mad e known reliably in
writing to the committee, to which the offer was
referred, that another person is ready, able and
will ing to make a higher or better offer for the
property, said  o f fer shall be rejected by
resolution of the common council; thereupon,
the cit y real estate agent shall inform the
offerer thereof and shall proceed a s under
s. 304-49 to  advertise for bids in such
newspap e rs published or having a general
circulation in  the city as he may deem
advisable; and the proceedings thereafter shall
b e  a s provided by s. 304-49 in case o f
advertisement for bids.

304-53.  City Treasurer to Acquire  Tax
Ce rti ficates. Upon receipt of notification of
entry of judgment declaring the city to be the
owner in fee simple u n d e r tax deed:

1. TO CANCEL CERTIFICAT ES,
ETC. It shall be the duty of the city treasurer to
cancel all tax certificates held b y the city
against the property described in such deed
and to charge the amount thereof to a special
a cco unt to be made and kept of the "tax
certificates of the year            on property
acquired by tax deed" and to credit the amount
of such charge to the account kept of the tax
certificates in force for such ye a r, so  as to
segregate the can ce lled certificates from the
re co rd  o f certificates in force ;  a n d

2. TO PAY COUNTY TAXES, ETC.
It shall be the duty of the city treasurer, or of
a ny department cooperating with him in th e
enforceme nt of delinquent tax certificates, to
pay out of any funds theretofore appropriated
for such purpose all outstanding county taxes,
or redeem outstanding  county  tax certificates
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on the property   so  acquired  not  theretofore
paid  or redeemed in connection with the
taking of the tax deeds, and the officer or
department making such payment shall notify
the city real estate agent of the amount thereof.

304-55. Exa mination of Tax Sale Property.
The commissioner of the department of city
development, subject to any resolutions which
may be adopted by the common council, shall,
from  lists furnished by the city treasurer,
examine from time to time the improvements
upon land as to which the city is owner of tax
sale certificates, and report such conditions as
may be considered by the commissioner to be
unusual, to the city treasurer. 

304-57.  Tax Deed Property Reserv e Deficit
Fund. 1. TAXES AND EXPENSES. Whenever
a parce l  o f land acquired by tax deed is
subsequently sold by the city, the city
comptroller shall first deduct from th e said
proceeds the fair amount of the cost of
acquisition of said tax title, including the costs,
disbursements, advertisi ng and all other
expenses including expense of drawing and
serving papers, commencing  suits, entering
judgment and an amount equal to the
apportioned cost to be determined by the city
co m ptroller of prosecuting such actions,
including costs of supplies and clerical support.
Said sums shall be credited to the funds as
provided in  s. 304-63.  From the remaining
proceeds, the city comptroller shall deduct the
statutory share to which a former owner may be
entitled, and make disburse m e n ts a s
determined pursuant to s. 75.36(2 m )(3), Wis.
Stats.  The city comptroller, with the advice of
the city attorney, shall deposit the balance, if
any, in the  ta x deed property reserve deficit
fund to reimburse that fund for the amount of
uncollectible tax that has been charged against
said parcel of land.

2. ROTARY LEGAL FUND. A rotary
l e gal fund to be administered by the c i t y
attorney is established to be known  as the
delinquent tax litigation fund to defray the cost
and expense of all l i tigation for the acquisition
of tax titles by the  c i ty growing out of
uncollectible taxes.

3. STENOGRAPHIC HELP. The city
attorney is authorized to appoint and employ
stenographers from the civil service list as in his
j u d g m ent may be necessary to carry out the
purposes outlined in this section.

4. AMOUNT IN ROTARY FUND.
This fund shall be kept at $2,500 and shall be
set up by an initial withdrawal of said amount
fro m  the reserve for tax deficit fund as at
present constituted and subsequent withdrawals
from said fund to replenish said rotary fund to
said amount.

304-59.  Repairs on Tax Deed Property. The
commissi o n e r of the department of city
development, subject to any resolutions which
may be adopted by the common council, shall
attend to the ope ra t ion, maintenance and
repair of improvements upon land acquired by
tax deed by the city in order that the premises
may be rented and kept rented until so l d,
otherwise disposed of or appropriated. Repairs
to such  i mprovements shall be made by city
employes  wherever possible. No repairs shall
be  made in cases where the estimated cost
thereof, obtained by the commissioner, exceeds
the sum of $ 1,000, but such cases shall be
submitted to the common coun cil for its
direction except in the event that emergency
repairs are required to protect and/or preserve
the health a nd safety of tenants and/or other
citizens and such repairs cannot be delayed for
a reasonable period of time. In such event, the
commissioner is authorized to incur reasonable
costs as required by the specific situation to
resolve the immedi a te  p ro b l e m .  No
expenditu re  fo r su ch  o p eration and
maintenance and no requisition, to be made by
the commissioner for materials and labor,
supplies, fuel and equipment in co n nection
with such operation and maintenance to be
obtained through the central board of
purchase s,  shall at any one time exceed the
sum of $1,000, but any expenditure or
requisition which will exceed such sum  shall,
befo re any liabil ity therefor is incurred, be
submitted to the common council for its
direction except in the event that emergency
repairs are required to protect and/or preserve
the h ealth and safety of tenants and/or other
citizens and such repairs cannot be delayed for
a reasonable period of time. In such event the
commissioner is authorized to incur reasonable
costs as required by the specific situation to
resolve the immediate problem. 

304-61.  Insurance for Costly Improv ements.
Whenever improvements upon such land are of
the appraised value of $1,000 or more, the
commissioner of the department of  c i ty
development shall, pursuant to provisions of 
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the charter, if any, as may be applicable, cause
such improvements to be insured until the same
are sold or otherwise disposed of as  to  such
losses and liabil i t i e s as are included in
connection with public buildings of the city and
in the same manner, so far as applicable.

304-63.  Rotary Tax Deed Improv ement Fund.
There is established out of the reserve fund for
tax deficit fund a rotary tax deed improvement
fund which shall be kept at $500 and shall be
set up by an initial withdrawal of such amount
from the reserve for tax de f i c it fund as at
present constituted and by subsequent
withdrawals from said fund to replenish said
rotary fund to such amount. Payment for such
repairs and operation and maintenance, except
a s herein otherwise provided, shall be ma d e
upon vouchers of the commissioner o f  the
department of city de ve l o pment in all cases
where the expenditure for repairs is to be $200
or less, for operation and maintenance is to be
$200 or less, at any one time, and where more,
by directions of the common council. Payment
for such insurance shall be made out of such
rotary fund upon voucher of the commissioner.
Paymen t  for such materials, labor, supplies,
fuel and equipment shall be made out of said
fund upon voucher of the central board of
purchases where the  e xpenditure at any one
time is to be $200 or less and where more, by
directions of the common council.

304-65.  Requirements for Bonds. Whenever
bonds are authorize d  to be issued by any
ordinance of the co m mon council under the
authority of ch. 67, Wis. Stats., as amended, the
commissioners of the public debt shall procure
in proper time the requisite number of forms for
the same by means of competitive bid d i n g
limited to recognize d  and responsible bank
note companies th rough the central board of
purchases in accordance with s. 16-05, charter.
Such forms shall show on their face all the
statements required to be shown on the face of
such bonds by ch. 67, Wis. Stats., as amended,
and by ss. 15-04 and 15-06 of the city charter.
Each of such forms shall show the amount of
the principal of the bonds for which the same is
to be i ssued, the rate of interest, the date of
issue and the time when the same is to mature.
The aggregate cost of issuing such bonds and
marketing same shall be paid from the
proceeds of the bond sale,  or deducted from
same and the project accounts credited with the
net proceeds of the sale or sales.

304-67.  Form of Bond and Note Prescribed.
The commissioners of the public d e bt shall
prescribe the form of bond s and notes issued
under the provisions of ch. 67, Wis. Stats.

304-69.  Bonds; Signature. In addition to the
requirements otherwise provided by law,  all
bonds and notes shall b e  si gned by the
co mptroller, and shall be attested by th e
commissioners of public debt, whose imprinted
facsimile signatures shall appear thereupon.

304-71.  Requirements for Approv al of Bonds.
1. FORM  AND EXECUTION.

Notwithstanding any other provisions, whenever
the city attorney's office shall be called upon to
approve a bond as to form and execution, the
following requirements shall be demonstrated
to the satisfactio n  of the city attorney's office
before such bond shall be approved as to form
and execution:

a. The bond shall be signed by the
principal and the surety and, if a corporation,
by its authorized officer or officers or authorized
agent.

b. A certificate of compliance with
the state law or authorization to do business in
Wiscon si n  by the surety shall be attached to
each bond or be on fi le in the office of the city
attorney.

c. In the event a bond is executed
on behalf of the surety by an agent or attorney
in fact, a certified copy of the power of attorney
or au th orized agent must be attached to the
bond or be on fi le with the city attorney's office.

d. The bond must be accompanied
by an affidavit of no  i n te rest prescribed by
s. 3.29, charter.

2. CITY ATTORNEY'S APPROVAL.
Bonds shall be presented to the city attorney's
office in a timely fashion so that there shall be
adequate time to examine the bond with
respect to its form and exe cu t i o n. Failure to
present such bonds within a reasonable time to
afford the city attorney's office an adequate
o p portunity to examine into the form a n d
execution thereof shall be a basis for the city
attorney's office to refuse to approve the bond
as to form and execution.

3. DEFINITIONS. Wherever the word
"form" is used with respect to  a p p roval as to
form and execution, the same shall not refer to
the subject matter or the provisions or substance
of the document, but merely to the manner in
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whi ch  it is drawn. Wherever the word
"execution" is used with respect to approval as
to form and execution, the same shall not refer
to delivery or acceptance, but only to signing.

4. BOND NOT APPROVED. The city
attorney's office is authori zed to refuse to
approve a bond as to form and execution if, in
its judgment, such bond may present any legal
question whatsoever as to its p ro per form,
execution or validity.

304-81. Grant Projects and Programs. 
1. DEFINITIONS.  In this section:  
a. "Capital grant" means a grant

whose funds are restricted by the grantor for the
planning, acquisition or construction of fi xe d
(capital) assets.

b. "City share" means the difference
between total grant costs and grantor eligible
costs.  "City sh a re " may be required or non-
required match.  A require d  match is project
costs i n cu rre d  b u t  n o t eligible for
reimbursement and required by grantor
agreement for matching purposes.

c. "Costs" means costs as defined in
federal management circular A-87 or its
successor, cost principles applicable to grants
and contracts with state and local governments.
These costs are furth er defined in the city's
object code for expenditures maintained by the
city comptroller.

d. "Eligible costs" means total costs
in which the grantor and grantee agree to
participate.

e. "Grant" mea n s a contribution or
gift of cash or other a sse ts from any entity
(governmental, profit or nonprofit) to be used or
expended for a specified purpose,  a ctivity or
facil ity excluding develo p er out-of-program
agreements.

f. "Grantor eligible costs" means all
costs (both direct and indirect ) which are
eligible and appro ve d  by the grantor
forreimbursem ent or match under grant
agreement, regulations and guidelines.

g. "In-kind match" means that portion
of the city share of a grant which consists of city
expenditures related to the attainment of the
grant objectives which are typically budgeted
with existing departmental operating funds
whether or not a grant is involved and which
are of a continuing nature, having existed prior
to the grant and expected to continue after the
grant is completed.  An "i n -kind" match may
also  include a contribution to a grant from a
non-city source.

h. "Operating grant" means a non-
capital grant whose funds are restricted fo r a
specified purpose or program.

i. " Ou t of pocket match" means
additional nondepartmentally budgeted funds
(cash or borrowed funds) and includes funds
provided by the city for major street and bridge
improvements.

j. "Program income" means income
as defined in the federal office of management
and budget (OMB) circular A-102 or its
successor or as specified by the grantor agency.

k. "Total costs" means all costs (both
direct and indirect) to be incurred during  the
grant project period, regardless of eligibil ity for
grant reimbursement.

2. ANNUAL CITY BUDGET.
a. Central Grant Parent Accounts. 
a-1. The annu a l  budget is to be

prepared in accordance with procedures as
prescribed by the department of administration.
Ci ty-wide grant parent accounts shall be
includ e d in the grant fund and capital
i m p rovement fund.  The following parent
accounts will be cre a ted for each fund as
follows:

a-1-a. Grant fund parent accou nt
(operating grants):  Grantor share;  City share
out-of-pocket.

a-1-b. Capital improvement fund parent
account (capital grants):  Grantor share;  City
share  required or nonrequired match
borrowing/cash.

a-2. No appropriation transfers shall
be made from these parent accounts unless the
creation of a grant account is first approved by
common council resolution and the city
receives a grant award.  The city out-of-pocket
share will additionally be budgeted for tax levy
purposes in a special purpose account of the
general fund.

a-3. The central grant parent accounts
shall in clude the funding (expenditure
authorization) for the total cost of the grant to
be implemented by the city during the calendar
year and a sum for unanticipated grants.

a-4. The appropriation for the central
grant parent accounts shall not be itemized on
a project by project basis for the coming budget
year. The bud g e t document will provide
summary parent account totals.  Details of the
prior year's expenditures for grants are shown in
the single audit act supplemental financial
report.
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b. Budget Submittal and Review. 
b-1. Operating Grants. 
b-1-a. Each city department shall submit

to the de p a rtment of administration on form
BMD-28 or its successor its reque sts for
operating grant projects to b e  funded during
the next budget year.  These requests shall be
analyzed by the department of administration
and shall be aggregated into the total budget
request for operating grant projects.

b-1-b. Each city department shall notify
the department of administration of any
potential grants which are n o t  budgeted but
may occur during the next budget year.  This
information will be used to insure that the
amount budgeted in the grant parent accounts
is sufficient for all grants received durin g  the
year.

b-1-c. The operating budget form BMD-2
or its successor shall be prepared and reviewed
by the department of administration according
to budget procedures.

b-1-d. The city comptroller shall review
the BMD-28 forms or their successors for
reasonableness and submit a communication to
the department of administration, indicating
concurrence or disagreement with the requests,
including necessary revenue estimates.

b-2. Capital Grants.  Each city
department shall submit to the department of
administration capital request form BMD-100 or
its successor its program or project requests for
capital grants, to be funded du ri n g  the next
budget year.  These requests will be analyzed
by the department of administration, and shall
be aggregated into  the total grant budget
request for capital grants.

b-3. T ime Table.  The budg e t
submittal and review shall be performed within
the budget timetable as published by th e
department of administration.

c. Departmental Operating Budgets.
c-1. Positions auth o rity shall be

included with funds, on a line by line basis, for
grant-related positions other than "in-kind",
which are require d  b y existing grant
agreements or contracts.  An amount equal to
the sum of the salaries for al l  grant positions
included in each organization shall be entered
as an offsetting deduction on the line "grants
and aids" deduction.  Such positions shall be
identified in the budget under an appropriate
caption identifying the grant project.  Definite
termination date notations for each position, to

coincide with or approximate the period of the
grant, shall also be included in the budget and
companion positions ordina n ce .  This
subdivision applies to those grant-related
positions which were not in existence prior to
the re ce i p t of the original grant nor are
expected to continue after the grant project is
completed.

c-2. In-kind match positions wi l l be
shown in th e  normal manner with positions
authority and funding.  No deductions will be
made from the departmental budget for in-kind
match positions.  Other in-kind match
expenditures (supplies, materials and services)
will also be b u d geted in the normal manner
and no deductions will be  made from the
departmen tal budget for these anticipated
expenditures.  Such in-kind match expenditures
are to be budgeted for the calendar year rather
than for the period of the grant.

c-3. The out-of-pocket match and the
grantor eligible costs shall not be included in
departm ental budgets.  These appropriations
(expenditures) will be authorized in a central
spe cial purpose account rather than in the
bud g e ts o f implementing departments.
Departmental expenditures involving the out-of-
pocket match or the grantor eligible costs shall
be incurred through direct charge specified in
sub. 6-b.

c-4. E q u i p m e n t  p u r c h a se
authorization by grants shall not be included in
departmental operating budgets unless it is an
in-kind contribution.

c-5. Pension and other fringe benefit
costs related to grants, whether they are to be
financed by the city or by the granting agency,
shall be included in the normal account used
for funding each centrally budgeted fri n ge
benefit.  That portion of such costs that is to be
financed by the granting agency shall also be
included in the respective grant parent account
and be offset in the city's general revenues by
inclusion of appropriate revenue items by the
city comptroller to avoid a tax levy impact.

3. INDIVIDUAL GRANT BUDGET. 
a. Classification.  The classification

of a grant as either capital or operating shall be
the determination of the cit y comptroller in
accordance with generally accepted accounting
principles (GAAP).  This determination is to be
prior to common council approval of a grant.
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b. Operating Grants.
b-1. Budgets shall be itemized into the

following cost categories in accordance with the
city expenditure accounts:

b-1-a. P e r so n n e l - d i r e ct  l a b o r
(0060XXXX) and labor related (0060XXXX).

b-1-b. Fringe benefits (00618XXX).
b-1-c. Op e ra t i n g  e x p e n d i t u re s

(0063XXXX). 
b-1-d. Equipme nt (00680XXX through

00689XXX).
b-1-e. Indirect costs on applicable direct

costs as defined by the city comptroller.
b-2. The bu dget costs l isted under

subd. 1 shall also be categorized by source of
funding as follows:

b-2-a. Grantor eligible costs.
b-2-b. City share-our-of-pocket.
b-2-c. City share-in-kind.
c. Ca pital Grants.  Individual grant

budgets for capita l  grants shall be submitted
with the authorizing resolution and a pproved
therein.

c-1. Budgets shall be itemized into the
following costs:  

c-1-a. Administrative expenses, including
indirect costs.  

c-1-b. Acquisition costs.  
c-1-c. Relocation expenses.  
c-1-d. Demolition expenses.  
c-1-e. Public improvement costs.  
c-1-f. Equipment costs.  
c-1-g. Disposition costs.  
c-1-h. Environmental study and clean-up

costs.  
c-1-i. Miscellaneous (contingencies).  
c-2. Costs l isted unde r subd. 1 shall

also be catego ri ze d  by source of funding as
follows:  

c-2-a. Grantor eligible costs.  
c-2-b. City share  - out-of-pocket

(borrowing/cash).
c-2-c. City share - in-kind.
d. Instructions.  The city comptroller,

in cooperation with the d e p artment of
administration, shall pre p are procedural
instructions for the preparation o f individual
grant budgets.  These instructions shall include
as a minimum definitions of detail costs and
standardized budget forms.

4. FUNDING INDIVIDUAL GRANTS.
All grants except those involving amounts not
exceeding $20,000 and which do not require
city share out-of-pocket matches shall comply
with the following procedures:

a. All  re so lutions relating to
ope ra t ing and capital grants shall be
introduced by the administering department to
the common council for approval.

b. Common council resolutions for
grants shall be required prior to application and
acceptance of fun d i ng.  No department may
apply for or accept grant funds without the prior
approval of the appropriate resolution by the
common council.

c. Departments shall pre pare and
submit a grant analysis form to the department
of administration for review prior to submitting
the material l isted in par. d.  The grant analysis
fo rm is required for all new and continuing
o p erating grants.  Departments seeking
approval of capital grants that have not been
included in the current budget are also required
to provide this information.

d. The following documents shall be
submitted to the city clerk's office by the
published d e a dline prior to introduction at a
meeting of the common council:

d-1. Resolution.
d-2. Fiscal Note.
d-3. Grant budget form, e xcept for

major street and bridge improvements.
d-4. Grant analysis form, if applicable.
e. Departments shall be responsible

for submitting a letter to th e  department of
employe relations relative to the level or rate of
pay for new positions.

f. The department of administration
sh a ll be responsible for development of a
standard common council resolution format for
grants which complies with the format
requirements of the city clerk's o ffice.  This
format shall include, but not be l i m ited to,
source of grant funds, grant purpose, funding,
travel authority, equipment authorization,
i n i t ial positions authorization includi n g
expiration dates and private automobile
reimbursement eligibil ity.  The city comptroller
shall review and approve the stan d a rdized
format and any variances from the standardized
format before the resolution is heard by the
appropriate committee of the common council.

g. The department of public works
shall be responsible for the development of a
standard common council resolution for major
street and bridge improvements.  The
de p artment of administration and the city
comptroller shall review and approve the
standardized format and any variances from the
standardized format.
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h. Quarterly Report.  Administering
departments shall on a quarterly basis prepare
and submit to the division of budget and policy
reports relating to the acceptance of any grants
not required pursuant to par. 0 to comply with
the provisions of this subsect i o n.  From the
departmental reports, the division of bu dget
and  policy shall on a quarterly basis prepare
and submit a single, coordinated report to the
common council and city comptroller.

5. GRANT ACCEPTANCE AND
ESTABLISHMENT OF GRANT ACCOUNTS.
All grants including th o se involving amounts
not exceeding $20,000 and which  d o  not
require city share out-of-pocket matches shall
comply with the following procedures:

a. Upon award and acceptance of a
grant, a copy of the gra nt agreement and
gra ntor approved budget shall be sent to the
city comptroller.

b. The administering department
shall designate a coordinator for each grant
project or program an d notify the city
comptroller.  The city comptroller shall notify
the administering department of the staff
person in the comptroller's office responsible for
each grant.

c. The administering city department
shall prepare amendments to th e  original
resolution prior to th e  execution of the grant
award if:

c-1. The purpose of the  g rant is
significantly changed.

c-2. The amount of city share - out-of-
pocket changes from that specified in the
original resolution.

c-3. The amount of city share increases
by more than 10% of the total cost or $5,000,
whichever is greater.

c-4. The total  g rant exceeds that
originally specified by more than 10%.

c-5. The ratio of out-of-pocket match to
g rant increases from that specified in the
original resolution.

c-6. Position authority is changed from
that originally approved.

d. Individual grant accounts shall be
established by the city compt ro l ler with the
concurrence of the administering department to
provide for accounting of grant costs consistent
with the grant budget and ci ty accounting
policies.  The city comptroller shall be
responsible for the accounting system to be
used for a grant project.

e. Prior to the start of the g rant
period, the department o f  e mploye relations
shall notify the city comptroller that grant
funded positions as proposed and authorized in
the grant resolution have been reviewed and
that the rates of pay are consistent with other
city positions performing similar duties or a re
reasonable for the re sponsibil ities and duties
proposed.

6. EXPENDITURE OF GRANT
FUNDS AND GRANT FINANCIAL REPORTING.

a.  Expenditure of grant funds shall be in
accordance with the grant agreement, grantor
approved budgets and city policies.

b. Expenditures shall be charged
directly to th e  g rant accounts and shall be
coded to the city's expe n diture code for
expenditures as maintained by the city
comptroller.  The accounts established by the
city comptroller shall be the official fin ancial
records for grants.   The city comptroller shall
review and a pprove specialized transaction
coding to meet individual grant accounting and
reporting requirements.  Any varia nce from
these procedures shall be approved by the city
comptroller.

c. City share - in-kind match co sts
(exclusive of indirect costs) shall be charged to
the grant in-kind performance submeasures as
established by the city comptroller.

d. The acquisition of m a terials,
supplies, equipment and contracts shall be in
accordance with procedures established by the
central board of purchases or its successor and
grant procure ment regulations.  Equipment
variances shall be approved in accordance with
s. 18-10, city charter.  Copies of these approvals
shall be forwarded to the city comptroller.

e. Expenditure of grant funds for
travel shall be limited to 110% of the amount
specified in the grant budget submitted with the
authorizing  resolution if approved by the
grantor.  All travel expendi tu res shall be in
accordance with city travel policies.

f. T h e  a d m i n i ste ri n g  c i t y
department shall be re sponsible for the
preparation of grant activity reports, if required,
relating to the meeting of goals and objectives
of the grant.  Copies of the fin a l  reports, if
required by the grantor agency, are to be sent
to the city comptroller, the department of
administration and the legislative reference
bureau.



Finance 304-81-7

-65- 4/13/2004

g. Financial re ports for grants shall
b e  p re p a re d  and submitted by th e
administering department in accordance with
the grant agreement and regulations after
review by the city comptrolle r.   The city
comptroller shall establish a grant bil l ing cycle
based upon the city's accounting periods which
is to be used in meeting grant fiscal reporting
requirements.  All fiscal reports shall agree with
the grant accounts as maintaine d  by the city
comptroller.  Reconciliation shall be provided
to the city comptroller for reports not agreeing
with the official grant accounts.  Copies of all
financial reports shall be sent to the c ity
comptroller.

h. All draw requests or re q u ests for
reimbursement shall name the treasurer, city of
Milwaukee, as payee.  The grantor shall be
instructed to send all checks or wire funds to the
city treasurer.  The city comptroller and city
t reasurer shall develop procedures for the
recording of the receipt of grant funds.

i. If the grantor authorizes the use of
program income earned during the grant
period, the city co m p troller is authorized to
transfer addition a l  a p p ro p ri a tions and
estimated revenues for the amount of program
income consistent with the grant award up to
10% of the original award.  If program income
i s not required to be used for the grant,  o r
returned to the grantor, it shall be transferred to
general city revenue at the city's f i scal year-
end.

7. BUDGET MODIFICATIONS AND
COST OVERRUNS AND DISALLOWED
COSTS.

a. The administering department
shall be responsible for obta i n ing grantor
approval of l ine budget modifications wh en
required and transmit the amended budget and
approval to the city comptroller.

b. The administering department
shall notify the grantor and the city comptroller
i f  the grant cannot be completed within th e
original budgeted amount or time period.  A
request shall be made to th e  grantor for
participation in the estimated cost overrun and
time exte nsions prior to the request for
additional city funding.  The department shall
not incur costs in excess of the amount
authorized unless approved by the grantor and
the common council.

c. The administering city department
shall be responsible for obtaining th e
appropriate funding for estimated project
overruns and costs disallowed by th e  grantor
agency.

d. To permit a reasonable flexibil ity
in va ri ances between actual costs and
estimates:

d-1. Expenditure charges to a grant for
out-of-pocket match shall be permit te d  to
exceed the original appropriation for these
co sts by not more than $1,000 providing
sufficient funds are available in the grant
parent account and a transfer has b e e n
approved in accordance with s. 18-10, cit y
charter.

d-2. If expenditures charged to a
major street and bridge improvement grant
exceed the amount authorized by 10% of the
total cost or $5,000, whichever is greater, the
administering  city department shall request
additional authorization from the budget and
policy division in accordance with s. 18-10-6,
city charter.  The city comptroller is authorized
and directed to make the approved transfers.

d-3.  The provisions of par.  d . shall
also apply to all previously approved grants.

8. ANNUAL APPROPRIAT ION
CARRYOVERS AND GRANT CLOSEOUTS.

a. For each grant that has not been
completed, the year end balance in the grant
appropriated to a d e p artment shall carry
forward in accordance with common council
re solution to the next budget year.  The
carrying over of un e xpended funds shall be
limited to 3 years from the year in which the
funds were appropriated, or, as provided by law.
An operating grant exceeding this term shall be
refunded through a separate resolution.

b. T h e  a d m i n i ste ri n g  c i t y
department shall obtain formal grant extensions
from granting a g encies.  Copies of these
extensi o n s shall be forwarded to the city
comptroller upon receipt.  Grants without formal
extensions sh all be closed out in accordance
with the grant expiratio n date per the grant
agreement.

c. A grant account sha ll be
considered complete when the term of the
grant has expired and a 12 0 -d ay closeout
period has elapsed.  All grants shall be closed
out in accordance with gra ntor regulations.
The closeout period shall not exceed 120 days
from the grant expiration date.

d. The gra nt parent accounts may
be carried forward to subsequent  ye a rs by
appropriate common council action.

9. G E N E R A L  P O L I C Y
STATEMENTS.  a. Indirect costs shal l  b e
included as a grantor participating cost when
permissible under the grant regulations.  The
decision to exclude indirect costs from grant or
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participating costs shall rest with the common
council.

b. The community development
agency was authorized and directed to
coordinate the implem e ntation of activities
conducted as a part of the city of Milwaukee's
community development plan by resolution fi le
number 74-92-e, adopted on October 8, 1974.
In conjunction with these responsibil ities, the
community development agency developed
procedural guidelines for th e  community
development block grant program which were
adopted by common council resoluti on
74-92-5v on April 10, 1979.  These guidelines
shall remain in effect with the exception of the
line in section V(A) referring to  capital
improvements guidelines.  The department of
administration or its successor shall continue to
provide guidelines for the comm u n i ty
development block grant program provided that
any changes to the guidelines are approved by
the city comptroller and any o ther interested
city department prior to their submission to the
common council.  This is to insure that the
provisions of this section are followed as much
as practicable.

c. The city co m p t ro l l e r i n
cooperation with  th e  d e p a rtm e n t of
ad m i nistration shall develop procedural
instructions after consultation with affected city
departments to implement the provisions of this
section.

30 4-91.  Expenditure of Funds to be
Reimbursed by Greater than Anticipated
Rev enues.

1. DEFINITIONS.  In this section:
a. “Re i m b u rsa b l e  expenditure”

means the cost of departmental labor, materials
o r services not currently appropriated in tha t
departm ent’s budget, the provision of which
generates greater than anticipated revenue.

b. “Greater than anticipated revenue”
means a revenue generated by a reimbursable
expenditure which is greater than the revenue
anticipated therefrom  in the current year’s
budget.

2. GENERAL POLICY STATEMENT.
Section 18-06-2 of the city charter provides that
whenever a department is reimbursed for 

materials or services furnished and the funds so
received are  n o t by law credited to some
particular fund, the department may spend
money so recei ve d  for the same purpose for
which the money was originally appropriated in
the budget.  Section 925-130a, Wis. Stats.
(1919),  provides authority for temporarily
funding such reimb u rsable expenditures. In
accordance with s. 925-130a, Wis. Stats. (1919),
general city funds may b e  temporarily
transferred to a speci a l purpose account,
reimbursable services advance fu n d, in
anticipation of est imated revenues to be
applied to such fund.

3. A P P R O P R I A T I O N  AND
EXPENDIT URE OF FUNDS TO BE
REIM BURSED BY GREAT ER T HAN
ANTICIPATED REVENUE.

a. The exp enditure of funds to be
reimbursed by greater than anticipated revenue
shall occur onl y after the common council
p ro vi d e s th e necessary approp ri a t i o n
authorizing budgetary an d  e xp enditure
authority.

b. The authorizing resolution shall
include an estimate of expenditu res to be
reimbursed by g reater than anticipated
revenue, and an estimate of greater than
anticipated revenue.  The estimate of greater
than anticipated revenue shall be equal to or
greater than the estimate of expenditures to be
reimbursed and shall be certified by the
comptroller in the authorizing resolution.

c. Upon introduction, the city clerk
shall refer the authorizin g  re solution to the
comptroller’s office to obta in the original
signature of the comptroller which certifies to
the greater than anticipated revenue amount.
The following langua ge shall be included in
any resolution that authorizes re imbursable
expenditures that are fu nded by greater than
anticipated revenue pursuant to s. 304-91:

Pursuant to s. 304-91, I hereby certify that
the money required for this item is anticipated
to be realized on or befo re  12/31/xx to be
expended only for the purpose(s) in th i s
resolution.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
_________________

Comptroller                Date
d. Upon adoption of a common

council resolution authorizing appropriation of
funds from the reimbursable services advance
fund to a  d epartment for expenditure, the
comptroller shall advance funds from the
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general fund co nsistent with the authorizing
resolution.

e. Expenditures are to be in
accordance with prescribed city policies and
procedures.

4. DOCUMENTATION.  Prior to
introduction of a resolution referenced in sub.
3, city departments requesting expenditure
authority for reimbursable expenditures shall
submit documentation in support of estimates
for expenditure and greater than anticipate d
revenues to the budget and policy division and
provide copies to the comptroller.
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LEGISLATIVE HISTORY 
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Abbreviations:
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304-251 rp 940095 5/17/94 6/4/94
304-25-3 am 891786 5/29/90 7/15/90
304-25-7 rn to 304-25-9 891786 5/29/90 7/15/90
304-25-7 cr 891786 5/29/90 7/15/90
304-25-9 rc 901494 1/22/91 2/1/91
304-25-10 cr 901494 1/22/91 2/1/91
304-27-2-c rc 891614 1/16/90 2/3/90
304-27-4-0 am 891614 1/16/90 2/3/90
304-27-4-a-0 rc 891614 1/16/90 2/3/90
304-27-4-b and c am 891614 1/16/90 2/3/90
304-28 cr 891612 12/19/89 12/24/89
304-28.5 cr 931862 4/26/94 5/13/94
304-28.5-5 am 960380 7/30/96 8/16/96
304-28.5-6 rn to 304-28.5-7 961524 5/13/97 5/31/97
304-28.5-6 cr 961524 5/13/97 5/31/97
304-29-3-d am 941625 2/14/95 3/3/95
304-29-4-a-2 am 931078 11/11/93 12/19/93
304-30 cr 900963 11/6/90 11/23/90
304-30-2-c am 941797 6/6/95 6/23/95
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304-48-5 am 971769 3/20/98 4/4/98
304-49-2-0 am 900641 10/16/90 11/2/90
304-49-2-d cr 900641 10/16/90 11/2/90
304-49-3.5 cr 900641 10/16/90 11/2/90
304-49-4 am 980963 12/18/98 1/1/99
304-49-4 am 990863 10/19/99 11/5/99
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304-49-6-c-7 am 931118 11/24/93 12/15/93
304-49-6-c-8 am 980963 12/18/98 1/1/99
304-49-7.5 cr 900088 9/25/90 10/12/90
304-49-8 rc 950143 4/2/96 5/1/96
304-49-8 rn to 304-49-9 960336 6/25/96 7/13/96
304-49-8 cr 960336 6/25/96 7/13/96
304-49-8 am 980963 12/18/98 1/1/99
304-49-9 rn to 304-49-10 960336 6/25/96 7/13/96
304-49-9 am 980963 12/18/98 1/1/99
304-49-10 rn to 304-49-11 920569 11/20/92 12/11/92
304-49-10 cr 920569 11/20/92 12/11/92
304-49-10 rn to 304-49-11 960336 6/25/96 7/13/96
304-49-11 am 912458 5/26/92 6/12/92
304-49-11 rn to 304-49-12 920569 11/20/92 12/11/92
304-49-11 am 930451 7/27/93 8/13/93
304-49-11 rn to 304-49-12 950143 4/2/96 5/1/96
304-49-11 cr 950143 4/2/96 5/1/96
304-49-11 rn to 304-49-12 960336 6/25/96 7/13/96
304-49-11-c cr 960336 6/25/96 7/13/96
304-49-12 rn to 304-49-13 950143 4/2/96 5/1/96
304-49-12 rn to 304-49-13 960336 6/25/96 7/13/96
304-49-12 rn to 304-49-13 001267 1/16/2001 2/2/2001
304-49-12 cr 001267 1/16/2001 2/2/2001
304-49-13 rn to 304-49-14 960336 6/25/96 7/13/96
304-49-13 rn to 304-49-14 001267 1/16/2001 2/2/2001
304-49-13 rn to 304-49-14 011621 5/14/2002 6/1/2002
304-49-13 cr 011621 5/14/2002 6/1/2002
304-49-14 rn to 304-49-15 001267 1/16/2001 2/2/2001
304-49-14 rn to 304-49-15 011621 5/14/2002 6/1/2002
304-49-15 am 001458 2/27/2001 3/16/2001
304-49-15 rn to 304-49-16 011621 5/14/2002 6/1/2002
304-49-17 cr 020935 11/6/2002 11/23/2002
304-51 am 912458 5/26/92 6/12/92
304-57-1 rc 961786 4/22/97 5/9/97
304-65 am 930451 7/27/93 8/13/93
304-81 cr 940843 10/18/94 11/4/94
304-81-1-b am 030712 9/23/2003 10/10/2003
304-81-2-a-1-a am 030712 9/23/2003 10/10/2003
304-81-2-a-1-b am 030712 9/23/2003 10/10/2003
304-81-2-b-1-d am 030712 9/23/2003 10/10/2003
304-81-2-c-1 am 030712 9/23/2003 10/10/2003



304 (HISTORY)--Finance

4/13/2004 -70-

304-81-3-b-1 rc 030712 9/23/2003 10/10/2003
304-81-4-0 am 031671 4/13/2004 4/30/2004
304-81-4-b am 030712 9/23/2003 10/10/2003
304-81-4-h cr 031671 4/13/2004 4/30/2004
304-81-5-0 am 031671 4/13/2004 4/30/2004
304-81-6-b am 030712 9/23/2003 10/10/2003
304-81-7-d-2 am 030712 9/23/2003 10/10/2003
304-81-7-d-2 am 030504 11/14/2003 1/1/2004
304-81-7-d-3 rp 030712 9/23/2003 10/10/2003
304-81-7-d-4 rn to 304-81-7-d-3 030712 9/23/2003 10/10/2003
304-81-9-a am 030712 9/23/2003 10/10/2003
304-91 cr 980965 10/30/98 11/18/98
304-91-4 am 030504 11/14/2003 1/1/2004


